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SIGNING UP FOR AN APPOINTMENT  
TO DISCUSS YOUR PROPOSAL 

 
As part of the course requirements, you are expected to come to my office or join in by Zoom for a brief 
discussion of your project proposal so that I can provide some feedback and address any questions that 
you may have.  In addition to this required appointment, please feel free to come by my office at other 
times to discuss ideas and any issues that come up. 
 
This appointment is intended to provide you with constructive feedback on your idea.  The intention is 
not to “catch” what you do not know, but rather to bring potential issues to your attention that you may 
want to consider. 
 
The project proposal you prepare is only intended to be a preliminary idea. You are not bound to go 
ultimately go with what you put in your original proposal.  It is perfectly reasonable—and often highly 
desirable—to make appropriate changes as the project advances.  
 
Appointments are available at the following times: 
 

Week Day Date Hours 

7 Monday 10/03 10:00 a.m.-1:00 p.m.; 2:00-6:00 p.m. 

Wednesday 10/05 10:00 a.m.-12:00 p.m. 

9 Wednesday 10/19 10:00 a.m.-12:00 p.m. 

Thursday 10/20 1:00-3:00 p.m. 

Friday 10/21 10:00 a.m.-1:00 p.m.; 2:00-6:00 p.m. 

10 Monday 10/24 10:00 a.m.-1:00 p.m.; 2:00-6:00 p.m. 

Wednesday 10/26 10:00 a.m.-12:00 p.m. 

Thursday 10/27 1:00-3:00 p.m. 

11 Wednesday 11/02 10:00 a.m.-12:00 p.m. 

Friday 11/04 10:00 a.m.-1:00 p.m.; 2:00-6:00 p.m. 

12 Monday 11/07 10:00 a.m.-1:00 p.m.; 2:00-6:00 p.m. 

Friday 11/11 10:00 a.m.-1:00 p.m.; 2:00-6:00 p.m. 
 

If these times do not work with your schedule, we can arrange an alternative time to meet.  You can also 
come in during office hours if you prefer. 
 
Although there is no point value associated with the project proposal meeting, completing the written 
proposal and having the meeting are a requirement for passing the course. 
 
IMPORTANT NOTES: 
 

1. We can talk either by Zoom at the regular office hours link of 
https://usc.zoom.us/my/larsperner?pwd=SUdzMTRuWkIvUGFxVGhUcnVjK1c0dz09  or in person 
in HOH 603 (sixth floor of Hoffman Hall, facing toward the South.) Since there is only a two 
minute break between each appointment, it is critical that you be on time whether you come in 
person or join by Zoom. If you do run late, there is no need to panic, but your appointment may 
then need to be rescheduled to another time. 

https://usc.zoom.us/my/larsperner?pwd=SUdzMTRuWkIvUGFxVGhUcnVjK1c0dz09


2. If you need to reschedule your appointment, please cancel your initial appointment as soon as 
possible so that it can be made available to someone else. 
 

TO SIGN UP FOR YOUR APPOINTMENT, PLEASE: 
 

1. Go to the appointment calendar at 
https://www.appointmentquest.com/scheduler/2100094123/login .  This link can also be found 
on the “Projects” page of the course web site. 

2. Click on the “Register” tab in the top right area of the rectangle shown. 

 
3. Enter the requested information, including a preferred login and password. 
4. Click on the “Enroll” button. 
5. On the new screen that comes up, click on the “Make Appointment for BUAD 307 Proposal 

Discussion” link. 

 
6. Click on your preferred date among the ones in blue type on the calendar.  

 

 
 

To look at the appointments available on November 1, click the arrow on the right side of the 
table.   

 
7. Click on your preferred appointment starting time. 
8. To accept your appointment, click on “Confirm.” 

 

 
 

NOTE:  You can bring your computer with you to the appoinment if you need it to refresh you memory 
of what you wrote during our conversation.  However, if you choose this option, your computer should 
be booted up with the document open before you walk in.  You will not have time to retrieve the 
document once your appointment has started.  

https://www.appointmentquest.com/scheduler/2100094123/login

